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(1) %ine offices transferred 2535 cu. ft. of insctive records
+o the Records Center.

(2} The Center destroyed 6 ewm. ft. of records, leeving a
balance of 730 cu. ft. %0 de burned.

{3} Completed two revised foras.
Ba
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(1) Evaluated two Zwvployee Suggestioms.
e Asmipgrments - hotive
{1) BZine pew and eleven revised forss.
(2) Toletype Dissemipetion Information Seports and Systews.
(3) Revision of Dispatek Torwa.
(5) TIsproved Monagswent of Ftocked Forus.

{5) Sew Building Project. Reeords Control Schedule sent to
afPice of fecurity for spproval.

{¢) Expediting Printing of Inforustion Reports.

{7) Courier Receipt and Tog Reeord and Agency ¥ulti.-purpose
Envelope.

(£} Isprovesent of Cum!ity of Inforsation Reporte Froduetior.
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Pevision and Teorder of Overnight Storage Toxes.
/P Support Becords.

Predecessor Ageuey Fesords.

Zatrence -aa-duty nod efrester Traising io Piiing
Newonstrator File on Subjleet-Fuserie Bysteus.

ﬁ&f? trainees. Trainees roturmed to ID/P for mssigmwot.
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{2} isns sve deing zelc o phyeicelly coapolifate the VX wwult
sl the SooorSs Center. ‘
(1) Pighty-Tive bozes 9f NS vecords vere treneferred fros
Eationg sreiives to the Records Center.
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